Job Description

	Job Title :
	Regional Recruitment Manager
	Main Purpose of Job (Why job exists/what it must achieve)

	Level:
	I/H
	Plan, direct and co-ordinate the recruitment and selection strategy of the region for permanent and temporary employees. Ensure the organizational Employment Equity plan and Manpower Plan is integrated in the recruitment and selection strategy. Ensure functional recruitment and selection quality standards are maintained in all the areas. 

	Reports to:
	Head of HR
	

	Organisation Unit / Location
	Nestlé Equatorial African  Region / Nairobi 
	

	Main Responsibilities / Job Summary
(Primary deliverables of role and its scope)
	 KPIs (Measurable parameters of the role) & 
Dimensions (What is the span of the role)

	Accountable for the overall recruitment and selection strategy, execution and quality for the EAR region, in line with the overall HR strategy for the region.

Strategy, Policy & Procedures

· Develop and implement the recruitment and selection strategy, framework and policy and procedures for the Equatorial African region.

· Develop and implement a Temporary staff strategy and policy for the region that is line with the Corporate guidelines of managing temporary workers.

· Monitor the effective execution of the strategies.

· Provide input to the Employment Equity plan.

· Ensure the Manpower Plan for the region is adhered to. 

· Responsible for the filling of vacancies for EAR Head office staff complement as per plan.

· Coach and mentor HRBPs on new strategies for resourcing.

Quality & Budget Control

· Engage competent recruitment agencies to ensure delivery of quality candidates.
· Develop and implement a quality control framework.

· Develop and implement a regional recruitment and selection reporting framework.

· Manage recruitment budget ensuring within set provision.
Corporate Image

· Activate HR network with various stakeholders including educational institutions

· Promote Nestlé as preferred employer - participate in student fairs 


	· An agreed recruitment and selection strategy that incorporate both the Employment Equity plan and manpower planning. 
· Effective recruitment and selection policy, procedures and practise. 
· Effective quality control measures are in place for the region


	
	

	
	

	
	

	
	

	
	Leadership Behaviours (Highlight leadership behaviours Critical to the Job)
S = Standard, D = Developed, H/D = Highly Developed

	
	Leadership Competencies
	S
	D
	HD
	Leadership Competencies
	S
	D
	HD

	
	Know Yourself
	
	√  
	 
	Innovation / Renovation
	 
	√  
	 

	
	Insight
	 
	√  
	 
	Proactive Co-operation
	 
	
	√   

	
	Service Orientation
	 
	 
	 √ 
	Impact & Convince Others
	 
	  
	√ 

	
	Curiosity
	 
	 
	 √ 
	Lead People
	 √ 
	 
	 

	
	Courage
	 
	 
	√  
	Develop people
	 
	 √ 
	 

	
	Results Focus
	 
	 
	√  
	Practice What You Preach
	
	 
	 √  

	
	Initiative
	 
	 √ 
	 
	 
	 
	 
	 

	
	Skills & Knowledge Requirements (Abilities / Knowledge & Expertise in field)

	
	Technical / Functional
· Ability to work as a part of a multifunctional team.

· Communication and interpersonal skills.
Knowledge

· Good knowledge and understanding of organizational dynamics, behaviours and psychology. 
· Recruitment & selection

· HR generalist

· Strategy & policy development

· Management in matrix organisation

· Manpower planning

· Labour legislation
· Targeted or competency based recruitment and analysis training 
· Good business acumen. 


	Qualifications

· Degree in Business Administration / Human Resources Management / Social Sciences  
· Diploma in Human Resource Management will be added advantage
Experience


· 5 years experience in general HR with at least 2 – 3 in talent management

· Competency based or targeted selection recruitment experience, an added advantage
Email application to cathreen.bukachi@ke.nestle.com

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

















